Sandford Parish Hall 

Constitution  - of the Committee  Charity Number 300958
1.  The Hall shall be known as Sandford Parish Hall

2.  The hall shall be used for furthering the social, educational and recreational facilities of the inhabitants of the Civil Parish of Sandford in the County of Devon and its immediate vicinity without distinction.

3.  The Management and Control of the Hall shall be vested in a Committee of Management and for its use is vested in the Committee of Management hereinafter called the Committee.
The management & control of the hall shall be entrusted to a committee of management. The committee shall be responsible for the effective management and operation of the hall and hereinafter called “The Committee”
4.  The Committee shall consist of: -
- No more than twenty elected Members including officers i.e. Chairman, Vice Chairman, Secretary, Treasurer & Booking Secretary to be elected annually

- Two members to be appointed annually by the Parish Council

- One member to be appointed annually by each of the organizations, or organizations considered by the Committee to further the aims of the Hall.  The list of such organizations to be kept by the Secretary.

· Sandford Parochial Church Council

· Friends of Sandford School

· Sandford Women’s Institute

· Sandford Scouts

· Sandford Brownies

· Sandford Good Companions

· Creedy Dramatic Arts

· Sandford Pre-School
· Sandford Pantomime

Any other organizations or organizations considered by the Committee to further the aims of the Hall

The names of the appointed members and those wishing to stand as elected members shall be sent by post or e-mail to the Secretary as least seven days before the Annual General Meeting or handed to the Secretary prior to the commencement of the Annual General Meeting.

And any vacancy in the appointed Members may be filled at anytime by the organization concerned

5.

a) The Committee shall have the right to co-opt additional members

b) All Committee Members shall remain in office until the Annual General Meeting next following

c)  All Committee Members shall be eligible for re-elections or re-appointment

d) No person who has served as Chairman for the past three consecutive years shall be re-elected Chairman.  Although if no-one else is prepared to stand, then the same person can stand for re-election for the next 3 years.                 
6.  An Annual General Meeting shall be duly convened in the month of May in each year or as soon thereafter is reasonably practicable.

a) At least twenty-one days of   prior to the Annual General Meeting shall be sent by post or e-mail to: -
The Elected Members

The Organizations with power to appoint Members

The Officers and copies of this notice shall be exhibited in a prominent place in the Hall and in the Village and Parish of Sandford.

b)  Any inhabitants of the Civil Parish of Sandford or its immediate vicinity over the age of eighteen years shall be entitled to attend and to vote.

c)  The Procedure at the Annual General Meeting shall be: -
The Retiring Committee Chairman will take the Chair

To receive the Annual Reports and Accounts

To put to the Meeting any motion of which at least seven days notice in writing has been received.

To elect by ballot up to twenty Committee Members.

To receive the appointments of the Representatives of the appointing Organizations
To elect a secretary to serve the Annual General meeting next following.

7.  The First Meeting of the new Committee shall be held immediately following the Annual General Meeting, and at that Meeting: -
a)  The Secretary shall first take the Chair

b)  The Committee will elect a chairman to take office until the Annual General Meeting next following.

The retiring Chairman shall be eligible for re-election but no person who has served, as Chairman for the past three consecutive years shall be re-elected Chairman. Although if no-one else is prepared to stand, then the same person can stand for re-election for the next 3 years.                 

c)  The Committee will elect a Vice-Chairman, Treasurer and Booking Secretary to take office until the Annual General Meeting next following. Quorum – for a valid meeting to take place there must be at least two of the officers plus two other full members in attendance.   
d)  The Committee will make such standing orders as may be desirable for the conduct of its meetings.

8.   The Committee shall meet bi-monthly or as many times as may be considered necessary and may be summoned by the Secretary at the request of the Chairman or any two Members.  At least five days notice shall be sent to all Officers and Members of the Committee.

9.  The Committee will can appoint a Sub-Committee consisting of up to five two officers plus one other member.

10. Voting - Each member of the Committee or Sub-Committee shall have one vote. Matters before the management committee shall be decided by simple voting majority at all times. and In the case of equality of votes the Chairman of the meeting shall have a casting vote in addition to his/her own vote

11.  The Committee may from time to time alter or amend these rules and such alterations and amendments shall be submitted for the approval or otherwise of the Annual General Meeting next following or an extraordinary General Meeting.

12.  The Committee shall from time to time make and/or alter rules for the conduct of the hall business and for the Summary-Conduct and Recording in Minute Book of its meetings and in particular The Terms and Conditions upon which the Hall may be let, and the changes for such use.

13.  All monies paid to the hall shall be paid into a Bank Account, which shall be designated by the Committee.  No Committee Member or Officer acting in good faith shall be individually liable for any loss however caused.

14.  The Committee may engage and dismiss such paid officers or servants for the premises as it may consider necessary.

15.  Application for the hire of the Hall shall be made to the Booking Secretary via the online booking system,” Hallmaster” 
a)  Charges for hiring the Hall shall be paid by BACS or to the Booking Secretary or Treasurer
b)  The person to whom the hall is let shall be informed of the conditions of hiring, as per Sandford Parish Hall Hiring Agreement system”,Hallmaster” which shall be signed by all hirers before hiring the Hall. The Hall Management Group reserves the right to decline to accept a booking application
16.  Once adopted, this Constitution may only be amended by reference to a Special General Meeting or Annual General Meeting at which a majority of two thirds of those present and eligible to vote is required for ratification

17.  Dissolution   -   If the committee considers it advisable that the charity be dissolved it shall call a meeting of all members of Sandford Parish Hall & 21 days’ notice be given. A resolution to dissolve the charity must be approved by threequarters of those present and voting at such a meeting.
Such dissolution may give instructions for the disposal of any asset, after all liabilities have been met. The balance left may be transferred to some other charitable institution having like objectives with the approval or at direction of the Charity Commission
